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006 yrBepxaenun Ionoxenus
«O nopsike paccMOTpeHus: 00paleHns TPAKIAH, NOCTYNUBIINX B MyHUIIUNIAIbHOE
ABTOHOMHOE JI0IKOJIbHOE 00pa3oBaTe/ibHOe yupexaeHnne KoB1opckoro MyHuuunajibLHoro
okpyra «/lerckuii caxg Ne 5§ «Tepemox».

PykoBoactBysice ®@enepanbubiM 3akoHOM 0T 02.05.2006 No 59-03 «O mopsiake paccMOTPEHHS
obOpamenuit rpaxaan Poccuiickoit denepanun», 3akoHoM MypmaHckoi oOsmactu ot 03.03.2022 Ne
2731-01-3MO "O BHeceHwM u3MeHEeHHMH B 3akoH MypmaHckod oOmactu "O JIOMOJHUTEIBHBIX
rapaHTUSX pealin3alluy MpaBa rpakaaH Ha oOpaiienue B MypmaHckoit obmactu"

IMPUKA3BIBAIO:

1. VrBepauts IlonokeHHe O TMOPSAKE PAcCMOTPEHHs OOpaIleHHs TPaXkIaH, IOCTYIMHBIIMX B
MyHununaabHOE  aBTOHOMHOE  JIOIIKOJIbHOE  oOpa3oBaTenbHOE — yupexkaeHue  Kosaopckoro
MyHULUIAIBHOTO OKpyra «/lerckuii cang Ne 5 «Tepemok».

(manee - ITopsimok) cornacHo [IpumnokeHust K HaCTOSAIIEMY TIPUKA3Y.

2. MenbhukoBoii T.II., cHCTEMHOMY aJIMHUHHMCTPATOPy, Pa3MECTUTh HacTosmmii Ilopsmok Ha
oduIHanTEHOM caiiTe yupexaeHus B cetu «HTepHeT» 1 HH)OPMAIIMOHHOM CTEHIE.

3. BO3I0KUTH OTBETCTBEHHOCTh 3a BEJEHHE M 3allOJHEHHE JAHHBIX MO OOpAIIEHMIO Ipak[aH Ha
lankuny JI.B., nemonpousBoaurens.

4. KoHTpoJb 3a MCTIONHEHHUEM TIPHKA3a OCTABJISIO 3 COOOM.

3aBenyrolas 06pa3zoBaTeIbHOIO
YUpEKICHUS A. JI. Yenenko
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HOJOXEHHUE
«O nopsike paccMOTpeHus1 0OpalleHns TPAKIAH, NOCTYNUBIINX B MyHUIIUNIAIbHOE
aBTOHOMHOE JI0IIKOJIbHOE 00pa3oBaTe/ibHOe yupexaeHne KoB1opckoro MyHMIunajibLHOro
okpyra «/lerckuii cag Ne 5§ «Tepemox».

1. OBIIME ITOJIOKEHU A

1.1. Hacrosiee IlomoxkeHHe O TOPSAAKE PACCMOTPEHHs OOpAIeHUS TPaXIaH, MOCTYIMHUBIIMX B
MyHununaabHoe  aBTOHOMHOE  JIOHUIKOJbHOE  oOpa3oBaTenbHOe — yupexnaeHue  Kospopckoro
MYyHHIUIATBEHOTO OKpyra «Jlerckuit cam Ne 5 «Tepemok» (manee - YupexaeHue) pa3paboTaHo B
cooTBeTcTBUU C TpeboBanusmu Kouctutynmm Poccuiickoit denepanuu, deaepaibHOrO 3aKOHa OT
02.05.2006r. Ne59-®3 «O nopsiake paccMoTpeHus: oOpaiieHuil rpaxaan Poccuiickoit denepauuny,
3akoHa Mypmanckoil obmactu ot 03.03.2022 Ne 2731-01-3MO "O BHeceHUM U3MEHEHUH B 3aKOH
Mypwmanckoit obnactu "O TOMOJHUTENBHBIX TAPAHTUIX PeAIM3allMy MpaBa TpaxaaH Ha oOpalleHue B
MypmaHckoit oomactu".

1.2. TlonoxkeHne CONEPKHUT MOPSAAOK TMPUEMA, PErHCTPAIMH, YdYéTa, PAcCMOTPEHHUS OOpalleHuit
rpaxJaH, IOCTYNMBIIUX B YUpeXJE€HUE, OCYIIECTBICHUS KOHTpPOJII CPOKOB M KadecTBa UX
HCIIOJIHEHUS.

1.3. VcranoBnenublii HactosimuMm  [ToI0OKEHHEM MOPSIOK PACCMOTPEHHUSI OOpAIleHUI TpakaaH
pacnpocTpaHsieTcsl Ha Bce OOpallleHusl I'pa)/J1aH, 3a UCKIIIOUEHHUEM oOpallleHuH, KOTOphIE IMOAJIeKaT
PacCMOTPEHHMIO B MHOM HOpsi/IKE, YCTAaHOBICHHOM (hefiepalibHbIMA KOHCTUTYLIMOHHBIMU 3aKOHAMU U
WHBIMU (elepalbHBIMI 3aKOHAMH, a TaKKe IIMCEM, HCIOJHEHHBIX Ha OQUIMAIbHBIX OJlaHKaxX
YUPEXKIEHUHN, OpraHu3aluid, MPEeANPHUITHH, MOANNCAHHBIX UX PYKOBOJUTENSMH, YIOJIHOMOYEHHBIMU
Ha TO JIMIIAMH, KOTOPBIE PACCMaTPUBAIOTCS B OPSAKE, YCTAHOBIEHHOM JUIsl 001N KOPPECTIOHACHIIUH.
1.4. YcraHOBNCHHBIII HACTOSAIIMM TOJOXKEHHEM TOPSIOK PAacCMOTPEHHs OOpaIleHUs] TpaxkIaH
pacrpocTpaHsieTcss Ha IPaBOOTHOILEHUS, CBSI3aHHBIE C PACCMOTPEHHEM OOpaIeHWH HWHOCTPAaHHBIX
rpaxaaH ¥ Jul 0e3 TpakJaHCTBAa, 3a HCKIIOYEHHEM CIIy4aeB, YCTAHOBJIEHHBIX MEXJYHApPOJHBIM
noroBopoM Poccuiickoit @enepanuu uinu peaepanbHbIM 3aKOHOM.

1.5. I'paxmane peanu3ylOT TpaBO Ha oOpamieHne CBOOOAHO W 100pPOBOIBHO. OCyIECTBICHHE
rpakJaHaMH IpaBa Ha oOpallleHne He JODKHO HapyllaTh paBa U CBOOObI APYTHX JIMLL.

1.6. I'paxnmane umeroT mpaBo HamparisiTh B MAJIOY uHIMBHAya bHBIC M KOJUICKTUBHbBIC OOPAIICHHUS
CIIEAYIOIIMMU CIIOCOOaMM:

- 0 MouyTe B MUCBbMEHHON Qopme mo anpecy: 184142, mypmanckas o6nacts, . Kosmop, yi.
Konosanosa , 1.26;

-[IOCPEICTBOM DJICKTPOHHOM MOYTHI Ha anpec :teremok-kovdor@mail.ru;

-B ()OpME 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa Ha OQHIMAILHOM caiTe Y4pexJIeHHs B pazielie Mo
obpareHusM TpaxaaH, agpec odunumansaoro caiita MAJIOY B cetnm «MuTtepuer» http://teremok-
kovdor.ru/;

-YCTHO B XO0JI€ TUYHOTO ImpHuéMa rpakiaH, MPOBOJUMOTO 3aBEAYIOLIEH YyUPEKICHHEM €KEHEIeNbHO B
yacel npuéma ¢ 9.00 1o 12.00 Bo BTOpHUK, ¢ 15.00 1o 18.00 B yeTBepr.

Nudopmanusa o yacax mpuéma pa3MmelleHa Ha caiiTe U MHPOPMAIMOHHOM CTEHJE YUPEXKACHUS MpU
BXO/I€ B 3/1aHMe, B pazaeBankax Bcex rpynn MAJIOY, Ha kabuHeTe 3aBeyromeil.

-ycTHO 110 Tenedonam 3-19-40.

1.7.006parienue, MocTynuBliiee K JODKHOCTHOMY JIMILY B COOTBETCTBUM C €ro KOMIIETEHLUEH,
MOJUIEKUT 0053aTeIbHOMY PAaCCMOTPEHHUIO.

1.8. AnMuHHCTpamusi CHCTEMaTHYECKH aHalu3upyer u  0000maer oOpalieHusi TpaxiaH,
coJiepKallvecs B HUX KPUTUYECKHE 3aMEYaHus, C LEJIbI0 CBOEBPEMEHHOTO BBISBJIEHUS U YCTPAHEHHUS
MPUYMH, TOPOXKIAIOLIMX HApYIIEHUE NTPaB U OXPAHAEMBIX 3aKOHOM HHTEPECOB TPaKIaH.

1.9. Tlonoxenne BCTymaer B CHIy C MOMEHTA W3JIaHUSI NPHKa3a 00 YTBEPXKICHUH IMOJOKCHHS W
JEUCTBYET 10 BHECEHUS] U3MEHEHUS.

1.10. TlosnokeHue cyMTaeTcsi MPOJOHTHPOBAHHBIM Ha CIEAYIOIINM MEPHOJ, €CIM HET JOMONHEHUN |




M3MEHEHUH.

2.0CHOBHBIE TEPMUHBI, UCITOJIb3YEMbBIE B HACTOSIIEM IMOJIO)KEHUU

2.1. B nacrosimem IToio)eHUH UCTIONB3YIOTCS CIICYIOIINE OCHOBHBIC TEPMHUHBL:

2.1.1. Tlox oOpameHusiMu IPAKIAH B HAcTOsIIEM [10J0KEHHU CleayeT HOHMMATh IOCTYIHMBIIEE K

JOJKHOCTHOMY JIMILY B TUCbMEHHOU (opme, B (hopMe 3JIEKTPOHHOTO JOKYMEHTa WM B YCTHOU popme

MIPeUIoKEHHE, 3asBICHHUE MU JKanooa.

OOparnieHre MOKET OBITh KOJUIEKTUBHBIM, €CJIM OHO IOAMKMCAHO JBYMs M Oojee aBTOpamu, JHOO

MOCTYIHUBIIEE OT HMEHU KOJUICKTHBA IOPUAMYECKOTO JHIa. KOJUIEKTHBHBIM CUUTAIOTCS TaKKe

oOparlieHus1, MOJINMCAHHbIC YIEHAMU OJTHON CEMbH.

2.1.2. JI0NKHOCTHOE JIMIO - JIMIO, [OCTOSHHO, BPEMEHHO WM IO CIEIHAILHOMY OJHOMOYHIO

ocyliecTBisifoniee (QyHKIUM TMPEACTaBUTENS BIACTH JUOO  BBIMOJHAIONIEE OPraHU3alMOHHO-

paciopsAnTeIbHbIC, aIMUHUCTPATUBHO-XO3SICTBEHHBIC (PYHKIIUU B Y UPEKICHUU;

2.1.3.006pamenne B nucbMeHHOi ¢dopme - oOpaieHue aBTopa (0B), B KOTOPOM JOKYMEHTHUPOBaHHAs

nH(OpMAIIHS TPEICTABICHA JTFOOBIM THIIOM MTHUCHMA;

2.1.4.00pamenne B ycTHOii ¢opMme oOpaiieHue 3asBUTENS HA JTUYHOM IpPHEME K PYKOBOJCTBY

YapeXIeHUs JTHOO0 K YITOJIHOMOUYEHHBIM Ha JIMYHBIA TPHEM JIUIIAM;

2.1.5.00pamenne B (opme 3IIEKTPOHHOIO JOKYMeHTa - oOpamieHue aBTopa(oB), B KOTOPOM

JOKYMEHTUPOBaHHasl HH(OpMAIIHs, TIPEJCTaBICHA B JJIGKTPOHHOK (popMe, TO ecTh B BHJIE, TPUTOJTHOM

JUTSL BOCTIPUSTHS YEJIOBEKOM C MCIOJIb30BAHUEM 3JICKTPOHHBIX BBIYHCIIUTEIHHBIX MAIIMH, a TAKKe IS

nepenayr Mo MHGOPMALMOHHO-TEIEKOMMYHHKAIIMOHHBIM CETAM M 00paboTKH B HH(POPMAIIMOHHBIX

CUCTEMaX;

2.1.6. TlpensoxkeHne - pEKOMEHMAIMs ABTOpA/3asBUTENS OOpAICHUS II0 COBEPIICHCTBOBAHHIO

NESATCIILHOCTH Y UPEKACHHUS, PA3BUTUIO OOMICCTBCHHBIX OTHOIICHUH, YIYYIICHUIO MaTepUaTbHO-

TEXHUUYECKOM 0a3bl M UHBIX cep NeATeTbHOCTH Y UpeKICHHUS;

2.1.7.3asBjenue - mpocb0a aBTOpa/3asgBUTENS OOpalIeHHs O COACHCTBMM B peaM3alldd €ro

KOHCTUTYIIMOHHBIX TpPaB MU CBOOOJ WJIM KOHCTHTYIIMOHHBIX TpaB W CBOOOJ APYTUX JHI, JTUOO

COOOIIIeHNEe O HApPYIICHWH 3aKOHOB M WHBIX HOPMATHBHBIX INPABOBBIX aKTOB, HEJOCTaTKax B paboTe

VYupexaeHus U JOKHOCTHBIX JUII, THOO0 KPUTHKA JIEATETHHOCTH Y UPESKIECHUS U JOMKHOCTHBIX JIUIL;

2.1.8. Kamoba - mpocsba aBTOpa/3asBUTENS OOpAIIEHHS O BOCCTAHOBICHHH WM 3allUTE €ro

HapYIICHHBIX MpaB, CBOOOJ WM 3aKOHHBIX WHTEPECOB, TUOO MpaB, CBOOO] MM 3aKOHHBIX HHTEPECOB

JPYTUX JIAIT;

2. TIPABA U TAPAHTUM BE3OIIACHOCTU TPAXKIAHUHA B CBsI3U C

PACCMOTPEHHUEM EI'O OGPALHIEHUSA

2.1. TIpu paccMoTpeHnH 00pamIeHnst B AIMHUHUCTPANMIO TPAKIAHAH MMeeT MPaBo:

2.1.1. TIpeacraBiusTh JOMOJHUTENBHBIE JOKYMEHTHI H MaTepHaIIbl JIH00 00pamarscs ¢ mpock00ii 00 ux
UCTpeOOBAHNH, TOM YHCIIE B DJIEKTPOHHOU hopme.

3.1.2.3HaKOMHUTBHCA C JOKYMEHTaMH M MaTepualiaMy, KacaloIMMHUCS PACCMOTPEHUs OOpaIieHus, eCiu
3TO HE 3aTparWBaeT IpaBa, CBOOOJBI M 3aKOHHBIC HHTEPECH JAPYTUX JIMI, €CIM B yKa3aHHBIX
JOKYMEHTaX U MaTepuajax He COJIEPKaTCsl CBEACHHUSI, COCTABIISIONINE TOCYJapPCTBEHHYIO WIH UHYIO
oxpansIeMyio (eepaTbHbIM 3aKOHOM TalHY.

3.1.3. Tlony4ath NUCHMEHHBI OTBET IO CYHIECTBY IIOCTaBIEHHBIX B OOpalleHHe BOIPOCOB, 3a
HCKJIIOYCHUEM CIIy4aeB, yKa3aHHbIX B m.n. 7.4, 7.5, 7.6, 7.8, 7.9 wnactosimero Ilonoxenus
YBEIOMJICHHE O Tepeajipecalii MUCbMEHHOTO OOpalleHHsl B TOCYAapCTBEHHBIC OpPTraHbl, OpraH
MECTHOT'O CaMOYIIPABJICHUS WM JIOJDKHOCTHOMY JIUITY, B KOMIICTCHIIMIO KOTOPBIX BXOHUT PEIICHHE
MOCTABIIEHHBIX B OOpAIllEHUU BOIIPOCOB.

3.1.4.006pamarnbcs ¢ xano0oi Ha MPUHATOE IO OOpalleHUI0 pelIeHUe WK AcicTBre (0e3aeicTBue), a
TaKXKe C 3asBJICHUEM O MPEKPAIICHUN PACCMOTPEHUs 0OpallleHusI.

3.2. TpakmaHuHy B CBS3M C PaCCMOTPEHHMEM €ro OOpaIleHHS B aJMHUHUCTPAI[UM TapaHTHPYETCS
HEpa3TJalleHue CBEACHUM, COJCpXKAIIMUXCS B OOpallleHWH, a TakKe CBEACHUN, KACAIOIIMXCS
YaCTHOW J>KHU3HU TpaxaaHuHa, Oe3 ero coriacus. He sBisercs pasriamieHueM CBEIACHUH,
COJlepKaluXcs B OOpallleHWH, HAmpaBlIeHHE MUCBMEHHOTO OOpaimieHuss B OpraHbl MECTHOTO
caMOyNpaBlieHUs, B KOMIETEHIIMIO KOTOPBIX BXOAMT pEIICHHWE I[IOCTaBIEHHBIX OOpalieHui



BOIIPOCOB.

3. TPEBOBAHUSA K IMCBMEHHOMY OBPALHIEHUIO

3.1. B mucbMeHHOM OOpallleHHH TpakiaaH B 00S3aTeIBHOM MOPSAKE YKA3bIBAETCS HAMMCHOBAaHHE
aJIMUHUCTpAINH, 100 (paMUiIHsl, UMs, OTYECTBO COOTBETCTBYIOIIETO JOHKHOCTHOTO JIMIA I €T0
JOJDKHOCTh B aIMUHUCTpALIMU, a TakKe CBOIO (aMHIIMIO, MUMsI, OTYECTBO, MOUYTOBBIA aapec, Io
KOTOpPOMY JOJDKEH OBITh HampaBlIeH OTBET, YBEIOMIICHHE Iepeajpecanuyd OOpalleHus, M3Jaraet
CYTb IPETI0KEHUS, 3asIBJICHUSI UITH 5Kajl00bl, CTABUT JUYHYIO OJIIUCH U JATY.

3.2. B ciayuae HEOOXOMMMOCTH B TOATBEPIKICHHE CBOMX JOBOJOB TPKIAHUH K MHCHMEHHOMY
oOpallleHUIO MpUJIaraeT JOKYMEHThI U MaTepuaibl 00 UX Komuu. JIOKyMEHThI, IPUIIOKEHHBIE K
oOpalieHusM, BO3BPALIAIOTCA 3asBUTEISIM IO WX mpocbOe. IIpum 3TOM ydpexkieHue mpaBe
W3TOTOBUTH JJIsSi PacCMOTPEHHsS OOpalleHHs] Ipa)<IaHWHAa KOMHHM BO3BPAIIA€MbIX JIOKYMEHTOB U
MaTEepUasIoB.

4.3.00parieHue, NOCTyMHBIIEE B YUpexAeHHUE 110 HHPOPMAIIMOHHBIM cCTeMaM OOIIEero MojIb30BaHus,
MOJJIEKUT PACCMOTPEHHUIO B MOPSAJIKE, YCTAHOBIEHHOM HacTosUM [lonoxxeHueM.

4. HATIPABJIEHUE U PETUCTPAIIUSI MUCbMEHHBIX OBPAIIIEHUI

4.1. TpaxxaaHvH HampasjseT CBOE MHUCHMEHHOE OOpAIlCHHE HEMOCPEACTBEHHO Ha MMS 3aBEIYIOIIEH
nimn €€ 3aM€CTI/ITCJI€I>'I, B KOMIICTCHIIMU KOTOPBIX BXOJUT PCIICHHUC IMOCTABJICHHLIX B O6paIIICHI/II/I
BOIIPOCOB.

4.2. TIucbMeHHOe 00palleHHe TOMIEKUT 00A3aTENLHOM PErMCTPALlUK B TEUEHUE TPEX JHEH ¢ MOMEHTA
nocryruieHus. Bcee mocTynaronipe B aJAMUHHUCTPAIMIO MHCHbMEHHBIE OOpallleHUs TpaxkaaH
MIPUHUMAIOTCSI, YIUTBIBAIOTCS, PETUCTPUPYIOTCS. PerucrpaliioHHbIM HHIEKC OOpalleHus IpaxiaH
YKa3bIBAETCSl B PETUCTPALMOHHOM IIITAMIIE, KOTOPBI CTaBUTCS B HIKHEM MPABOM YTy MEPBOTO
JUCTa OOpaIeHHUs..

4.3. Tlpu npuéme MUCHMEHHOTO OOpAICHHs HEMOCPEACTBEHHO OT IPak[JaHMHA MO €ro mpochbe Ha
BTOPOM 3K3EMIUISIpE MPUHATOTO OOpAIIeHUs JeTaeTcsl OTMETKA C yKa3aHUEM JaThl €ro MpUHATHSA,
dbamMuIuM ¥ WHULIMAIOB JIMIA, MPHUHABIIEro oOpalleHue, cooOIIaeTcs KOHTAKTHBIM TenedoH
OpraHu3alMH.

4.4. TlucbMa TpaxIaH C TMOMETKON «IMYHO» MOCIE MPOYTSHHUS aapecaToM, B Cllydae, €Clid B HHX
CTaBATCSA BOMNPOCHL, TpeOyromMe OQUIMATBHBIX OTBETOB, MNEPEAAIOTCSs Ha PETUCTPAlUI0 B
YCTaHOBJICHHOM MOPSJIKE.

4.5. TlucbMeHHOE OOpallleHne, COoepIKaIlee BOMPOCHI, PEIICHHE KOTOPHIX HE BXOAUT B KOMIICTCHIIUIO
AAMUHUCTpAalKU, TIOMJICKUT TMCPECBIJIKE B TCYCHHUE CCMU HHefI CO JHdA perucrpanuu B
COOTBETCTBYIOIIMH OpraH WIM COOTBETCTBYIOIEMY [TOJDKHOCTHOMY JIMIY, B KOMIIETCHIIMIO
KOTOPOro BXOAUT PCIICHUEC MMOCTABJICHHBIX B O6paIIIeHI/II/I BOITPOCOB, ¢ YBEAOMJICHUEM I'PAKIAHHUHA
0 Tepeajipecalliu ero oOpalleHus, 3a UCKIIOUYEHHEM CIIydaeB, YKa3aHHBIX B M. 7.6 HaCTOALIETO
[TonoxeHnns.

5.6.3anpemaercsd HampaBlIsATh JKaJOObl TpakIaH Ha PACCMOTPEHHUE TEM JOJDKHOCTHBIM JIHIIAM
aJIMMHHCTpAINH, pellieHne Uiy aericTue (0e31efcTBIE) KOTOPhIX 00KaTyeTcs.

5.7. B cinyyae, ecnu B COOTBETCTBHH C 3allpeTOM, MPEIYyCMOTPEHHBIM YacThio 6 cTathu 8
®enepanpHoro 3akoHa oT 02.05.2006 roma Ne 59-®3 «O mopsigke paccMOTpeHHs] OOpalieHHiA
rpaxnaan  Poccuiickoit dexepanyu», HEBO3ZMOXXKHO HAlpaBUTh JKalo0y Ha pacCMOTpEHHE
AOJIDKHOCTHBIM JIMIAM aAMUHUCTPAUH, B KOMIICTCHIIUIO KOTOPBIX BXOJUT PCHICHUEC ITOCTABJIICHHBIX
B o0OpalleHHMH BOIPOCOB, Kajo0a BO3BpAIAETCS TPaKJaHUHY C pa3bsICHEHHEM €ro Ipasa
00>aJloBaTh COOTBETCTBYIOIIEE peLIeHHe WK AelicTBUe (0e3/1eHiCTBUE) B YCTAHOBIEHHOM MOPSAKE
B CYyII.

5. PACCMOTPEHHME OBPAIIIEHUM I'PAJKJIAH, IIOJIOTOBKA OTBETOB
6.1.00pamenue, MOCTYIMUBIIIEE 3aBEAYIOIICH, MOICKHUT 0053aTEIbHOMY PaCCMOTPEHHIO.

6.2. Yyer, perucrtpaiys, XOA  pAacCMOTPCHHUsI  OOpallleHHUs]  TIPaXIaH  OCYHIECTBIISOTCS
JIEJIONPOU3BOIUTENIEM C 3aHECEHUEM B XKYpHAI U KapTOUKY JJUYHOTO IIpUEMa.

6.3. 3aBemyromias :

- obecrieunBaeT 0OBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PAaCCMOTPEHHE OOpalleHHs], B ciaydae

HEOO0XOAMMOCTH - U C YUaCTHEM TpaKIaHWHA, HAlIPaBUBIIETO 0OpalleHHE;



- 3aMpalIMBacT HEOOXOIUMBIE Ui PACCMOTPEHHUs OOpallleHUs JTOKYMEHTHI M MaTepuajbl B APYruX
opraHax My JIpyrux OpeanpusaTuii U opraHu3aluid ropoja, 3a UCKIIFOUEHHEM CYJI0B, OPTaHOB JO3HAHUS
Y OpPraHOB IIPEIBAPUTEIBHOIO CIEACTBUS;

- MPUHUMAET MEpBI, HAIMPABIICHHBIC HA BOCCTAHOBJICHUE WM 3alUTy HAPYIICHHBIX MpaB, CBOOOA H
3aKOHHBIX HHTEPECOB I'PaXkIaHNHA;

- IaeT MICHbMEHHBIE OTBETHI 10 CYIIECTBY MOCTABICHHBIX B OOPALICHUH BOIIPOCOB;

- YBEOMJISIET TpakJlaHWHA O HAMpPAaBIIEHUU €ro oOpallleHuss Ha PacCMOTpPEHUE B JAPYroil opraH Wiu
JIpYrUe NpealpusTUs U OpraHu3aly TopoJia B COOTBETCTBUU C UX KOMIIETEHIUEH.

6.4. VYupexieHus, OPeANPUATAS U OPraHM3alMd TOPOJA II0 HAMPaBJIEHHOMY B YCTaHOBJIEHHOM
MOPSAZIKE 3ampocy 3aBeyIolled, paccMaTpUBAIOIIEro oOpaiieHue, o0s3aHbl B TeueHue 15 nHei
MPEAOCTaBIATh JOKYMEHTh W MaTepHalibl, HEOOXOIUMBIC [IJIi PAacCMOTPEHHs oOOpalleHus 3a
HCKIIFOYEHUEM JOKYMEHTOB M MAaTEpHaIOB, B KOTOPBIX COIEPKATCA CBEIACHHUS, COCTABIISIFOLINE
TOCY/IapCTBCHHYIO WIIM OXpaHsAeMyr (efepaibHbIM 3aKOHOM TaliHy, W IS KOTOPBIX YCTaHOBIICH
0COOBI OPSAOK MPEAOCTABICHUS.

6.5.0TBeTHl Ha OOpamieHUs TpakJaH, NPUCIAHHBICE HA WM 3aBEIYIOIICH, TOTOBSTCS Ha OJaHKe
YUPEXKACHUS 32 MOJIUCHIO 3aBEYIOLICH.

6.6.0TBETHl JOJDKHBI COJEPXKAThb KOHKPETHYIO M YE€TKYH0 HH(GOpPMAIMIO IO BCEM BOIPOCAM,
MOCTaBIIEHHBIM B oOpailieHuu rpaxaad. Eciu 3asBUTENto JaH OTBET B YCTHOM (opMeE, TO 3TO JOHKHO
OBITH ATO yKazaHo. Eciu maeTcst MpOMEKYTOUYHBIM OTBET, TO YKa3bIBA€TCS CPOK OKOHYATEIHLHOTO
peuieHus: MOCTaBIeHHOro Bonpoca. OTBETHI, NOATOTOBICHHBIE HA OCHOBAaHUU MPABOBBIX JTOKYMEHTOB,
JOJDKHBI COJIEPIKATh PEKBU3ZHUTHI ATUX TOKYMEHTOB C YKa3aHUEM JIaThl © HAMMEHOBAHUSI.

6.7. OrtBer Ha KOJUIEKTHBHOE OOpAaIlleHHE TPaXKIaH HAIpPaBJsIeTCs JIMILY, YKa3aHHOMY B OOpalieHuu
B KQ4eCTBE IMOJydyaTessi OTBETa WX MPEACTaBUTENS KOJJIEKTUBA TPaXk/iaH, MOAMKUCABIINX OOpalieHue.
Ecaun nmomyyatens B KOJJIEKTUBHOM MHCBME HE ONpPEAENEH, OTBET HANPABISIETCS MEPBOMY U3 CIUCKA
JIUI, TIOJIMUCABIIMX OOpalleHne, yKa3aBIIEeMy aJpec, M0 KOTOPOMY JIOJDKEH OBITh HAmpaBlIEH OTBET.
OTBeT HanpapAeTCsS YKa3aHHOMY JIMITY JUJISl JOBEAECHUS €0 COAEPIKaHUS 10 CBEICHUS OCTANIbHBIX JIUII,
noAmnucaBIuX oOpamieHue. B cioydae ecnu nmpockba 0 HapaBJICHUH OTBETA BHIPAKEHA HECKOJIBKUMU
rpaxkaaHaMyd JIMOO BCEMHU JUIAMH, TOJMUCABIIMMH KOJJIEKTHBHOE oOpalieHue, KOIUsS OTBeTa
HaIpaBJIsIeTCs KAKIOMY M3 HUX 10 YKa3aHHBIM UMH aJIpecaM.

6.8.01BeT Ha oOpalleHne, NOCTyNHBIIEe B aIMUHUCTPALIUIO TTO WH(OOPMAIIMOHHBIM CHCTEMaM OOIIEeTo
MOJIb30BaHUS, HAMPABIISETCA 110 TTIOYTOBOMY aJIpeCy, YKa3aHHOMY B OOpaIllCeHUH.

6.9.00paiienuss TpakJaH TIOCIE WX PACCMOTPEHHS HCIOJIHUTEISIMU BO3BpAIIAIOTCS CO BCEMHU
OTHOCSIIIUMHUCS K HUM MaTepuajaMu JTUPEKTOPY, KOTOpbIH (OpMUPYET Jeina, B TOM YUCJIE C OTBETOM
3asBUTENI0 B CJy4ae, €cld JaBajoch MOpydeHHe HHGOPMUPOBATH PYKOBOJCTBO O pe3yibTaTrax
paccMOTpEHHS.

6.10. ITopsmok BU3MPOBAaHHWsS IOATOTOBJIEHHBIX OTBETOB Ha OOpalleHHMs TPaXkJaH 3a MOAMUCHIO
3aBEIYIOILIEH U €€ 3aMECTUTEIIEH YCTAHABIUBAECTCS CIIEAYIOLINN:

- Ha BTOPOM JK3E€MIUISIPE OTBETA 3asSBUTEIIO B JICBOM HIDKHEM YTy yKa3bIBaeTCs (Damuuivsi U TIOMUCH
WCIIOJTHUTEINSI, HOMEp €ro Ciy>keOHOro TtenedoHa, a TakkKe MPOCTABISIOTCS BHU3BI PYKOBOJIUTENECH,
YY9aCTBOBABIIUX B MOJATOTOBKE OTBETA, C paciIuppoBKON (haMHIIUH.

6.11. Ha kaxaoMm oOpallleHHH TIOCIe€ OKOHYATEILHOIO PEIIEHUs M €ro HCIIOJHEHHUS JOJDKHA ObITh
OTMETKa 00 ucroiaHeHuu «B memo», mara u auvHas MOAMUCH JTOJDKHOCTHOTO JIMIA, MMPUHSBIIETO ATO
pemienue. [Ipemioxenus, 3asBIeHUS U )Kal00bl, KOMTUU OTBETOB HA FpaKAaH GOPMHUPYIOTCS B JIEJO.
6.12. TIpu popMUpOBaHUH €N MPOBEPACTCSA MPABUILHOCTH HAIPABJIEHHUS JOKYMEHTOB B JIEJNO, MX
MOJIHOTA (KOMILJIEKTHOCTh). Hepasperennbie mpeiioxKeHus, 3asBIeHUS U KaloObl Tpak/iaH, a TakkKe
HEMpaBWIbHO 0)OpMIIEHHBIE JOKYMEHTHI MOALINBATh B JIEJIO 3alpeIIaeTcs.

6. MOPSAJIOK PACCMOTPEHUSA OTAEJBbHBIX OBPAIIIEHUI

7.1.00pamenusi TpakaaH, TOCTYNMHUBIIME 3aBEAYIONIEH W3 CpPEJACTB MaccoBOM HHGOpMaIUH,
paccMaTpuBalOTCs B OPSJIKE U CPOKU, IPEAYCMOTpPEHHBIE HacTosuM [lonoxeHuem.

7.2. B ciyyae eciu B MUCbMEHHOM OOpAICHUH HE yKazaHa (paMIIMs TPaKIaHUHA, HAPABUBIIETO
oOpallieHue ¥ IOYTOBBIN aJpec, M0 KOTOPOMY JOJKEH ObITh HAIIPaBJIEH OTBET, OTBET Ha OOpallleHue He
nagTcsl.



7.3. Ecmu B yKa3aHHOM OOpAIICHHUH COJIEP)KATCS CBEICHUSA O IOArOTABIMBAEMOM, COBEPIIAEMOM
WIM COBEPIICHHOM IPOTUBONPABHOM JESHUHM, a TaKXKe O IJIMIEe, €ro IOAr0TaBIMBAIOIIEM,
COBEpIIAIOIIEM WM COBEPILIMBIIEM, OOpalleHHe MOJUICKUT HAIPABICHUIO B OPraH B COOTBETCTBHUH C
€ro KOMIIETCHIUEN.

7.4.00paiienue, B KOTOPOM O0XKaIyeTcsl CyieOHOe pellleHHne, B TCUCHHE 7 THEH CO JHS perucTpaiuu
BO3BpAIllA€TCs TPAKIAHWUHY, HAMPABUBIIEMY OOpaIlCHHE, C Pa3bSICHCHHEM IOpsaAKa O00XKaIOBaHUS
JAHHOTO CY/IeOHOT0 PelIeHUsI.

7.5. Tlpu moOJyYeHHMH MHUCHMEHHOTO OOpalieHusi, B KOTOPOM COJEPXKATCsA HELEH3yPHBIE,
OCKOpPOUTENbHBIE BBIPAXKEHHS, YIPO3bl KU3HU, 30POBBI0 WM HMMYIIECTBY JOJDKHOCTHOTO JIMIIA, a
TAaK)KE YICHOB €ro CeMbU ITUPEKTOP BIpPaBE OCTaBUTh oOOpamieHue 0e3 OTBeTa IO CYIIECTBY
MOCTAaBJIEHHBIX B HEM BONPOCOB M COOOMIUTH Tpa)KIaHWHY, HANpPaBUBIIEMY OOpalieHue, o
HEJOIMYCTUMOCTH 3JI0YTIOTPEOICHHS IPABOM.

7.6. B cioydae ecid TEKCT NMMCHMEHHOTO OOpAIECHHS HE IMOJJIACTCS MPOYTEHHUIO, OOpalleHHue He
MOJJICKUT HAIMPABICHUIO HA PACCMOTPEHHUE W OTBET HA HEro He Mafrcs. 3asBHUTENI0 00 3TOM
cooO1aeTcs, eciau ero (pamMuius U MOYTOBBIHN aJipec MOAJAI0TCS TPOUTECHHUIO.

7.7.00patenus rpaxkiaH, MOCTYMUBIIUE OT OJHOTO U TOTO XK€ JIUIA 110 OJJHOMY H TOMY K€ BOIIPOCY,
€CJIM CO BPEMEHHU IMOJauu MepBOTr0 OOpaIleHHsI UCTEK YCTaHOBJICHHBIN HacTosImuUM [lomoxkeHuem cpok
PacCCMOTPCHHMSI WIIH 3asSBUTEh HE COTJIACCH C MPHHSITHIM IO €ro OOpAIICHHUIO PEIICHUEM, CUUTAIOTCS
MTOBTOPHBIMH.

[Ipu pabote ¢ TOBTOPHBIMU OOpAIICHUSAMHU JIEIOMPOU3BOIUTENH (POPMUPYET J1EJI0 € YK€ UMEIOIIUMUCS
JOKYMEHTaMH TI0 OOpaIeHHsIM JTAaHHOTO 3asBUTEN. He cunTaroTCsi HOBTOPHBIMU OOpaIleHus OJTHOTO U
TOTO >K€ 3asBUTENsI, HO O Pa3HBIM BOINPOCAM, a TaKKE MHOTOKpPATHBIE - MO OJHOMY M TOMY K€
BOIIPOCY B Cllydae, €CIId IMPHYUHBI, IO KOTOPBIM OTBET IO CYIIECTBY ITOCTABIICHHBIX B OOpalleHUU
BOIIPOCOB HE MOT OBITh JIaH, B TIOCJEAYIOIIEM ObUTH yCTPaHEeHbI, IPaXKIaHUH BIIpaBe BHOBb HAIPaBUTh
oOpamienue 3apenytomei [JOVY.

7.8. B cinyuae eciy B MIMCbMEHHOM OOpAIEHUH TPaKIaHHHA COAEPXKHUTCS BOTPOC, HA KOTOPBINA eMy
MHOTOKPAaTHO JIaBaJIUCh IMHCHMEHHBIC OTBETHI IO CYIIECTBY B CBSI3W C paHEe HAlpPaBICHHBIMU
oOpalieHusIMU, U TpPU ITOM B OOpalleHHWH HE MPUBOAATCS HOBBIC JOBOABI HIU OOCTOSATEIHCTBA
JTUPEKTOP BIIpaBe MPUHATH PEIICHHE 0 OC30CHOBATEIIFHOCTH OYEPEIHOTO OOpAIIEHUs M MTPEKPAICHUN
Mepenucku ¢ rpaxaaHuHoM. O JaHHOM pELICHUH YBEIOMIISETCS TpakJaHWH, HaNpaBUBIIUN
oOparieHue.

7.9. B ciydae eciu OTBET IO CYIIECTBY MTOCTABJIEHHOTO BOMPOCa B OOpAICHUHM HE MOKET OBITH JaH
0e3 pasmiamieHus CBEJICHWH, COCTaBISIONIMX OXPAaHIEMYIO (elIepabHBIM 3aKOHOM TaiiHY,
rpax<IaHHUHY, HallpaBUBIIEMY OOpalleHue, coo0IIaeTcss 0 HEBO3MOXXHOCTH JaTh OTBET IO CYIIECTBY B
CBSI3M C HEJOMYCTUMOCTBIO PA3TJIAlICHUs YKa3aHHBIX CBEIACHHIM.

7.10. B cinyyae ecnmu B OOpallleHHH COJAEPXKATHCS BOIPOCH], PEIIEHHE KOTOPHIX HE BXOIHT
KOMITETCHITHIO YUPESKJICHUS WU 3aBEIYIONICH, TPakJIaHUHY JaéTCs pa3bsiCHEHHUE, Ky/la U B KaKOM
MOPSAZIKE EMY CIeIyeT OOpaTUThCSI.

7.11. OrtBer Ha obpaiieHue HarpaBysieTcs B (JOpMe SIEKTPOHHOIO JTOKYMEHTA IT0 aJIPeCy dIIEKTPOHHOM
MOYThI, YKa3aHHOMY B OOpaIlleHWH, TOCTYNHBIIEM B TOCYIApCTBEHHBIM OpraH, OpPraH MECTHOTO
CaMOyMpaBlieHUs, YUpEeXKICHUE, MPEANPUATHE, OPTaHHU3aAIUI0 WM JOJDKHOCTHOMY JHIy B (opme
3JIEKTPOHHOTO JIOKYMEHTA, U B MUCBMEHHOM (hopMe 10 TIOYTOBOMY aJIpeCy, YKa3aHHOMY B OOpaIleHuH,
MOCTYNUBIIEM B TOCYIJApCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYIpPaBIEHUS, YUpEXKICHUE,
MIPENPHUATHE, OPTAHU3AIMIO WIN JODKHOCTHOMY JIMITY B IUCEMEHHOM (opme.

8. CPOKHM PACCMOTPEHMS OBPAIIIEHUHI U YBEJJOMJIEHUE 3ASIBUTEJIEN

8.1. OTBer Ha oOpalieHrne HampasisieTcs B (popMe dIIEKTPOHHOTO JOKYMEHTA I10 aIpecy AJIEKTPOHHOM
MOYTHI, YKa3aHHOMY B OOpaIlleHWH, TOCTYMUBIIEM B TOCYIAPCTBEHHBIM OpraH, OpraH MECTHOTO
CaMOYNpaBlieHUs, YUpEeXKACHUE, NMPEANPUATHE, OPTaHU3aIUI0 WM JOJDKHOCTHOMY Jully B (opme
ANEKTPOHHOTO TIOKYMEHTa, U B MUCbMEHHOU (hopMe 0 TIOYTOBOMY aJIpeCy, YKa3aHHOMY B OOpaIlleHuH,
MOCTYNHUBIIEM B TOCYJApCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYIpPAaBIIEHUS, YUpeXKJIEHUE,
MIPEANPUATHE, OPTraHU3AINI0 WIH JOHKHOCTHOMY JIMIY B MIUCBMEHHOU (opme.

Komusi otBera Ha oOpamieHue, MOCTYNHMBIIEE B TOCYAapCTBEHHBIH OpraH, OpraH MECTHOTO



CaMOYNpaBlieHUs, YUpeXKICHUE, MPEANPUATHE, OPTaHU3aLUI0 MWK JOJDKHOCTHOMY JHIy B (opme
JNIEKTPOHHOTO JIOKYMEHTa, TAKXKe HAMpaBISETCS IO IOYTOBOMY ajpecy, YKa3aHHOMY B JaHHOM
oOpareHuu, eciiv Mpochda 00 3TOM COIEPKHUTCS B OOpaIlcHUH.

8.2.00pamenusi, MOCTYNHBIIKNE 3aBeAyoIIel, paccMaTpuBaroTcs B TeueHue 30 nHed co gHS

perucTpalnuy MMCbMEHHOTO OOpaIleHusl, €CIM WHOM CPOK (MEHBIINI) HE YCTaHOBJIEH PYKOBOJIUTEIEM

mbo ero 3amectuteneM. OOpaimeHus, He TpeOyIOIIUe JONOIHUTEIBHOTO HM3YyYeHHS M TPOBEPKH,
paccmarpuBatotcs 6e3otnararenbHo. O pe3ynbTaTax pacCMOTPEHUS YBEIOMIISIOTCS 3asIBUTEIIH.

8.3. B WUCKIIOYHTENBHBIX CIIy4asxX, a TakKkKe B CiIydac HalpaBJICHUS 3ampoca B JIPyTrHe

roCy/lapCTBEHHbIC OpraHbl, OpraHbl MECTHOTO CAaMOYIpPABJICHHs, HHBIM JOHDKHOCTHBIM JHUI[ (32

WCKITIOYEHUEM CY/IOB, OPTraHOB JIO3HAHUS M OPT'AaHOB MPEBAPUTEIHLHOTO CIEACTBHS) O IPEIOCTABICHUN

HEOOXOUMBIX Ui PACCMOTPEHHsI OOpalleHHs JOKYMEHTOB M MaTepHalioB, B TOM 4YHUCIE B

9JIEKTPOHHOU (pOpMe, PyKOBOJIUTEINb BIPABE MPOMIUTH CPOK pACCMOTpPEHHsI oOpalieHus He Oosee yem

Ha 30 nHell, yBeJOMHMB O MPOIJICHHH CpPOKAa €ro pacCMOTPEHUS TpakJaHHMHA, HANPaBUBIIETO

obpamienue. [Ipomyenne cpoka opopMIIeTCS HCIOJHUTEISIMH HE MEHee 4YeM 3a ISATh JHEeH 10

HCTEUYCHHUS CPOKA PACCMOTPEHHUSI OOpaIeHHUS.

9. OPTAHM3AIMSA PABOTHI 1O IMYHOMY ITPUEMY I'PAXKJIAH

9.1.JInynblii puéM rpakaaH B YUpeKICHUH MPOBOIUTCS 3aBEAYIONICH HIIM JTUIIOM €T0 3aMEIIAIOIINM.
Nudopmanus o Mecte nmpuéma, yCTaHOBJICHHBIX JHSAX W Yacax NpuéMa JOBOIUTCS 1O CBEICHUS
rpaxaad. [Ipuém mpoBOAUTCS B COOTBETCTBUU C YTBEPXKIEHHBIM IpadukoM mpuéma.

9.2.Ilpu TMYHOM MIpHEME TPAKIAHUH MPEABSIBISET TOKYMEHT, YIOCTOBEPSIONINI €r0 TUIHOCTD.

9.3.Ilo Bompocam, He BXOAAIIUM B KOMIIETCHIIMIO 3aBEAYIOUICH, 3asBUTEISIM PEKOMEHAYETCS
00paTUTHCS B COOTBETCTBYIOIINE OPTaHbl, YUPEIKICHHS, OpraHU3aIH.

9.4.1lpu yctHOM OOpaieHuH 3aBenyromias oGOopMIISeT KapTOUYKy JHYHOTO MpHeMa TpakIaHWHA
yctaHoBieHHoro ooOpasua ([Ipunoxxenune Nel), B KOTOpYIO 3aHOCHUTCS COJIEpKaHUE OOpaIleHUS
rpa)<IaHUHA, a TAKXKe PE30JIOUs BEAYIIEro MpUeM, ¢ MopyueHHueM JOHKHOCTHOMY JHIly. B cioyuae
€CJIM U3JIOKEHHBIE B YCTHOM OOpamieHuu (HakThl U OOCTOSITEIHCTBA SBISIIOTCS OYEBUIHBIMU M HE
TpeOyIOT JOMOIHUTENBHON MPOBEPKU, OTBET HA OOpAIeHHE C COTJIACUsl TPAKIAHMHA MOXKET OBITh
JaH YCTHO B XOJE JIMYHOTO TpHéMa, O YeM JIeNaeTCs 3alich B KapTOYKE JIMYHOTO IpHUeMa
rpaxaaHnHa. B ocTaimbHBIX ClydasiX JaeTcsi MUCbMEHHBIM OTBET MO CYIIECTBY IMOCTABIECHHBIX B
oOparieHuu BOIIPOCOB.

9.5.IIpu NOBTOPHBIX OOpalIEHUSAX TMOAOUPAIOTCS HWMEIOLIUECS MaTepHalbl MO ey 3asBUTENS
(apxuBHBINA MaTepuan).

9.6.B xone nMYHOTO MpHeMa TPpaXIaHUHY MOXET OBITh OTKa3aHO B JajbHEHIIEM pacCMOTPEHHH
oOpalieHus1, ecIi eMy paHee ObUT 1aH OTBET 10 CYIIECTBY IOCTABICHHBIX B 00OpaIeHHH BOTIPOCOB.

10. PABOTA C OBPAIIEHUSAMMU, IOCTABJIEHHBIMHU HA KOHTPO.Ib.

10.1.00parmienus, B KOTOPBIX COACPIKATCS BOMPOCH], UMEIOIIHNE OOJBIIIOE OOIIECTBEHHOE 3HAYCHHE,
COOOIIaeTCs 0 KOHKPETHBIX HAPYIICHUSX 3aKOHHBIX MPaB M WHTEPECOB TpaKIaH, KaK IPaBHIIO,
craBsatca Ha KOHTPOJIb.

10.2.Ha xontponbHbix oOpamenusx craBarcs mnometkn «KOHTPOJIb» wu <« IIOJIEXXKUT
BO3BPATVY».

10.2. JI0JDKHOCTHOE JIMIIO - WCIOJHHUTENb B YCTAHOBJIEHHBIE CPOKHM pPacCMaTpUBAET KOHTPOJIBHOE
oOpamienue, WHGOPMHUPYET O pe3yibTaTax IUPEKTOpa JUOO €ro 3aMeCTHUTENs, TOTOBUT OTBET
3asIBUTEIIO.

10.3. Eciu B 00palieHUsIX TOCYIapCTBEHHBIX OPTaHOB COJIEPIKATCS MPOCHOBI IPOMH()OPMHUPOBATH UX O
pe3ylibTaTaX pacCMOTPEHUS TPAXKIAH, TO WCIOJHUTENb TOTOBUT OTBET M WM. Kak mpaBwiio, 3TH
OTBETHI MOAMKCHIBAIOTCS 3aBEAYIOIICH JINOO ee 3aMecTUTe]eM. 3aBelyroliasl BIPaBe MPEIIOKUTh
UCIIOJIHUTENIO TPOJIOJDKUTh PabOTy € MPOBEIECHUEM JOMOJHUTENBHBIX MPOBEPOK WM TOCIe
MOJNUCAHUS OTBETA CITUCATh MAaTEPHAIIBI 10 PE3yJIbTaTaM PaccMOTpeHus oOpaieHus «B nemoy.

10.5.00pamienne cyuTaeTcsi HWCIOTHEHHBIM M CHHUMAETCS C KOHTPOJIS, €CIM PAacCMOTPEHBI BCE
MOCTABIICHHBIC B HEM BOTIPOCHI, MPUHSATHI HEOOXOIUMBIC MEPBI, 3aBUTEIISIM JIaH OTBET.

10.6. IlucbMeHHBIE OOpalleHUsi, Ha KOTOPHIE JAIOTCS IPOMEKYTOYHBIE OTBETHI, C KOHTDPOIS HE
cHuMarotcsi. KoHTpons 3aBepiiaercss TOIbKO MOCTE BRIHECEHUS! U TMPUHSATHS UCUYEPIBIBAIOIINX MEP



[0 pa3pelleHHI0 MPEUIOKEHUs, 3asBICHUs, KaloObl. PellieHne 0 CHATUU ¢ KOHTPOJIS NMPUHUMAET
3aBenyromnasl.

10.7. KouTposbHbie 0OpaIleHusl TODKHBI COAEPKATh KOHKPETHYIO W YETKYI0 HH()OPMAIUIO MO BCEM
BOIIPOCAaM, ITOCTABJICHHBIM B OOPAIICHUAX TPAXKAAH:

-€CJIM CPOKHM PAacCCMOTPEHUs MPOJIEHBI, TO JOJDKHBI ObITh YKa3aHbl IMPUYMHBI U OKOHYATEJIbHAs Jara
paccMOTpeHHs, IO UCTEYCHUU KOTOPOH OYAET JONMOIHUTEIBHO COOOIEHO O MPOAETIaHHOMi padoTe;

- B OTBETE JIOJDKHO OBITh YKa3aHO O TOM, YTO 3asBUTEJIb B TOW WM HHOW (hopMe MPOoUH(OPMUPOBAH O
pe3yJibTaTax pacCMOTPEHUS;

- OTBET 3asBUTEIIO MOANNUCHIBAETCS PYKOBOIUTEIIEM.

11. KOHTPOJIb 3A° COBJJIOJEHMEM TIIOPAJKA  PACCMOTPEHUA
OBPAILIEHUM

11.1.3aBenyromas B mpenenax CBOCH KOMIETEHLMH OCYIIECTBISAET KOHTPOJIb 3a COOJIIOJCHHEM
Hopsiika pacCMOTPEHUs 00pallleHUH, aHAIU3UPYET COAEp KaHUE MOCTYNAIOIUX 00paLeHUH.

11.2.3aBenyromas TpPUHUMAET MEPHI 10 CBOEBPEMEHHOMY BBISBICHUIO W YCTPAaHEHHIO TNPHYUH
HapyILeHHs [paB, CBOOOJ ¥ 3aKOHHBIX MHTEPECOB I'PaK/IaH.

11.3.JIuna, BUHOBaTHIE B HAPYIICHUH MOPSAKA PACCMOTPEHUS OOpamleHHid Tpa)<iaH, W3JI0KEHHOTO B
HacroseM [lonoxeHnu, HeCyT OTBETCTBEHHOCTb, IPEyCMOTPEHHYIO 3aKOHOAAaTeNbCTBOM PO.

12. XPAHEHUE MATEPHUAJIOB 110 OBPALIEHUSAM I'PAXKJIAH

12.1.0TBETCTBEHHOCTh 3a COXPAHHOCTH JOKYMEHTOB MO OOpalIeHWsIM TpakIaH BoO3jaraercs Ha
JIeJIOTIPOU3BOANUTEIIS.

12.2. B HOMEHKJIATypy BHOCHTCS JKYpHAJI PETHCTPalMd I10 OOpaIleHUsIM Tpaxk[IaH, KOTOPbIi
odopmisercs B ycranoBieHHou dopme ([Ipunoxenne Ne2).

12.3. Cpok xpaHeHUs TPEJIOKECHUI, 3asBICHUIM, Kal00 IpakJaH ¥ JOKYMEHTOB, CBA3aHHBIX C HX
paccMOTpPEeHMEM M pa3pelieHHeM, COCTaBiseT 5 neT. B HeoOXOoAMMBIX ciydasx MOXeT ObITh
NPUHATO pelleHre o0 YBEIMYEHHWH CpOKa XpaHEHWs] WIM O IOCTOSHHOM XpaHEHUU Haubosee
LEHHBIX MPEIOKEHUH rpakIaH.

12.4. Kaxmgoe oOpalieHne 1 Bce JOKYMEHTBI [0 UX PACCMOTPEHUIO (POPMHUPYIOTCS B OTIAEIBHOE JE0-
ManKy M PACIONaraloTcs B XPOHOJIOTMYECKOM Iopsiake. B ciydae mosydeHHs IOBTOPHOTO
oOpallleHusl WM TOSABIICHUS JOMOJHUTEIbHBIX JOKYMEHTOB OHHU IMOJLIMBAIOTCS B JI€10, KOTOpPOE
06110 c(hOPMUPOBAHO paHee.

12.5. Tlo ucTeyeHnH yCTAHOBICHHBIX CPOKOB XPAaHEHUSI IOKYMEHTBI M0 MPEITIOKEHUAM 3asiBICHHSIM U
XKajobaM TpaxJaH MOJIekKAT YHUUYTOKEHUIO B COOTBETCTBUU C YTBEpKJIEHHbIM DenepalibHON
apxuBHON ciyx60if Poccun 06.10.2000r. IlepeuHeM THMOBBIX YNpaBIEHYECKUX JTOKYMEHTOB,
00pa3yoIuxcs B A€ITEIbHOCTH OpraHU3allH, C YKa3aHUEM CPOKOB XpaHEHHUSI.

12.6. Xpanenue jien y UCTIONHUTENEH 3apeIiaeTcs.

12.7.06paieHus TpaxJiaH MOTYT HallpaBlIATbCA B apXUB 0€3 pacCCMOTPEHHMsI, €CIIM B HUX COJEpP>KaTCs
paccyKJIeHHs 10 M3BECTHBIM MpoOjJeMaM WIM MOJHUMAIOTCS YK€ pEIIeHHBIE BOMPOCHI, HE
TpeOyromIye JOMOTHUTEILHOTO PACCMOTPEHMS], a TaKkKe 0€CCMBICTIEHHBIE TIO COJIEPKAHUIO.

12.8. Pernienue o CrUCaHNH yKa3aHHBIX 00paIlleHN I TPHHIUMAET 3aBE/IYIOIIAs UITH €€ 3aMECTHTEITb.

13. BO3MEUIEHUE MNPUYUHEHHbBIX YBbBITKOB n B3bICKAHUE
MOHECEHHBIX PACXO/IOB TP PACCMOTPEHUU OBPAIIIEHUI.

13.1.'pakianiH WMeEeT TPaBO Ha BO3MEIICHHWE YOBITKOB WM KOMIICHCAIIMIO MOPAJIBHOTO Bpea,
NPUYMHEHHBIX HE3aKOHHBIM JeiicTBueM (Oe3efCTBHEM) 3aBeylolleil IMpH PacCMOTPEHUHU
oOpareHus o penieHuto cyaa.

13.2.B cnyuyae ecnu TpakIaHWH yKa3al B OOpallleHUM 3aBEJAOMO JIOXKHBIE CBEJICHHS, PacXoJbl,
IIOHECEHHBIE B CBSI3U C pACCMOTPEHHUEM OOPALIEHUs, MOTYT ObITh B3bICKAaHBI 3aBEIYIOLIEH C JTaHHOTO
IpaX<JIaHWHA 110 PEIIECHUIO CYy/a.



IMPUJIIOKEHUE Ne 1
K [Topsiaky paccmoTpenus oOparieHus rpaxxaas, noctynumux B MAJIOY Ne 5

KAPTOYKA JIMYHOI'O IPUEMA TPAKJIAHUHA No.

[Hara npuéma «

damunug

»20

rojia yac. MUHYT

Nms

OTuecTBO (MPY HATTUYIHH )
ITouToBBIN aapec Uit OTBETA
KoHnTtakTHbIH TenedoH

[ToBTopHOCTH OOpamenus: Ja/Her

I[OJ'I)KHOCTHOG JIMIO0, OCYHICCTBJIAROIICE JIMYHBIN IIpUcM:

(bamuus, *HUITUATIBI, JOJIKHOCTH )
JI0JKHOCTHBIE JIUTA, TPUCYTCTBYIOIIUE MPH JTUYHOM NIpUéMeE:

®. . O., 101KHOCTh
®. . O., 101KHOCTh

Kpartkoe copeprkanue ycTHOro oopalieHus:
Pemenue, npuHATOE MO0 YCTHOMY OOpaIiEHUIO
JlaHbl ycTHBIE pa3bscHeHus |
(moamnuch rpakJjaHUHA)

JlaHbI IOpY4YeHus:

1.

Cpok ucnoaHEeHUs
®. U. O., ucnoaHuTens
ConepxaHue nopy4eHus
Cpok ucnoaHEeHUs

2.

®. U. O., ucnonHUTEINIs
ConepxaHue nopy4eHus

(pactmmdpoBKa MOAMHCH)

OTMeTKa O MOTy4eHUH TUCBMEHHOT0 00paiiieHus Bo Bpems npuéma: Jla/Her

[ara perucrpauun "

"20

[Toamucek nHIa, OCyIeCTBUBIIETO TPUEM/
(moamuch)
OtmeTKa 00 OTBETE 3asBUTEIIO
OTMeTKa O CHSATUU C KOHTPOJIS

r. PerucrpauroHHbIi HOMEp

(pacumudpoBKa NOAMHUCH)

®OPMA KYPHAJIA PETUCTPALIMU OBPAIIIEHUSA I'PAYKIAH

IMPHUJIOKEHUE Ne 2
K [lopsiaky paccMoTpenus oOparieHus rpaxkaas, noctynuBmux B MAJZIOY Ne 5

No

/1

JlaTa
MOCTYIIJICHU
ST
oOpareHus,
TOKyMEHTa

JlaTa
perucTpanu
151
oOpareHus,
TOKYMEHTA,
perucrpanu
OH HBIN
HOMEP

dopma
oOparneHus
(MMcbMeHHas,
yCTHas,
dbopma
HIIEKTPOHHOTO
TTOKYMEHTA)

d.1.0.
aBTOpa
oOpareHus,
aapec
[MOYTOBBII/
DIIEKTPOHHBI
i

KpaTkoe
coJlep KaHU
e
oOparieHu
b

Pesoironu
ST
(mpuHsTOE
pelieHue)

Icronmuu
TENb

Cpok
MCTION
Heust

Pesynbra
T
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